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Guide to Completing the 
Ownership Change Form

Owner Change defined as changing 
the current owner to a new owner.

Select one of the 
options for where the 
changes apply.

Complete ID 
verification. 

Select the applicable 
checkbox (circled in 
teal) and fill in the 
information required. 

Information for 
the new owner is 
to be completed in 
this section.

Policy Change defined as making a 
change to the policy such as Conversions 
or Separate Policy Options.

Change of Ownership
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Complete ID 
verification. 

Select the applicable 
checkbox (circled in 
teal) and fill in the 
information required. 

Information for the 
new joint owner is 	
to be completed in 
this section.

Select one of the 
checkboxes for the 
person-to-person 
transfers.

Tax Considerations 

If the transfer is person-to-person but the relationship 
option is not applicable select one of the last 2 options.
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If the transfer is 
person to corporation, 
trust or entity or 
corporation, trust or 
entity to person select 
the applicable box. 

Only select this option 
if there is a legal 
agreement between 
the parties, such as 
legal separation or 
divorce agreement. 

If no money was exchanged for the ownership change 
enter “0”. Do not enter in the face amount of the policy.

This box is to be checked off for all personal agreements.

Declaration of Tax Residence

Do not skip section 3. 
This section must be 
complete for all Whole 
Life, and Universal Life 
policies.
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Appointment of Contingent Policyowner

Third Party

Source of Funds

Complete if applicable.

If the previous owner, 
new owner or the 
insured are one of the 
payors, they are not 
considered a 3rd party.

Complete if the payor 
is someone other than 
the previous owner, 
new owener of the 
insured. 

This section is 
required by Anti 
Money Laundering 
(AML) Legislation and 
must be answered to 
process the request.
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Purpose of the Policy

Signatures

Advisor Declaration

This section is 
required by Anti-
Money Laundering 
legislation. If at least 
one bold option is not 
select, there could be 
tax implications.

If there is more than 
one irrevocable 
beneficiaries they 
both sign on this line.

Advisor signs here.

Note: If the advisor 
or advisor’s company 
is the current or 
new owner, another 
Equitable advisor must 
sign and provide their 
advisor code. 


