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Click here to access Signing Authorities Certificate Form (2004)  
 
 

Business number 
contains 9 digits and is 

assigned by CRA.  
Quebec Enterprise 

Number contains 10 
digits  

Incorporation number is 
not the business number  

State the type of business 
activity the corporation is 

involved in. 
 If a holding company, 

what type of business is 
held? 

State all names of 
businesses that are 

carried under the main 
business  

Check off which 
evidence of existence 

has been submitted with 
Business Information 

Form.  

The people who have signed the application form and this 
Business Information Form should be authorized to sign for the 
corporation in the power to bind document that was attached.  

Check off which 
documentation  has 

been provided showing 
who has signing 

authority.  

https://advisor.equitable.ca/advisor/getattachment/5c740b11-f9c6-4318-a090-d92ad94a2472/2004en.pdf


 

The section of the by-laws or resolution is often called “Execution of Instruments” but 
may have a different heading.  As an example, the power to bind section of the by-
law/resolution might say “Any two officers of the corporation are authorized to execute 
documents or instruments on behalf of the corporation” or “Any one of the Chief 
Executive Officer, Treasurer or Secretary is authorized to sign documents on behalf of 
the corporation.” 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

An individual cannot transfer 
ownership to their own sole 
proprietorship because the 
individual and the business 
are the same (the business 
is not a separate entity from 

the individual).  

List all the organization’s 
directors. 



 

 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

List all of the organization’s 
directors. 

The name and address 
sections must be 

completed for each 
person/role.  

If there is 
Trustee/Executor, 
Beneficiary and a 

Settlor there should be 
3 names and 
addresses.  

Don’t forget to submit 
evidence of existence. 

John Snow 

Charlie Brown  

Claire Fraser 

1 Somewhere Rd. Waterloo, ON  

1 Over There Rd. Waterloo, ON  

1 Nowhere Rd. Waterloo, ON  



 

 
 
 
 
 
 
 
 
 
  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ensure this section is 
completed in its 

entirety. 

If information is not 
provided please provide 

an explanation. 

A complex Entity is 
defined as an entity 
with two or more 
layers of ownership. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ID verification is 
completed for 

individuals who have 
signing authority. One of 
the checkboxes must be 

selected. 

There is room on 
the form to include 

3 signing 
authorities. If there 

are more,  print 
page 5 to include 

the additional 
signing authorities. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

If checked off, and the Estate and trust 
section is completed, then a trust 

account number is required. 

If checked this is FATCA reportable. 

If checked this is CRS Reportable. Both Country 
and TIN must be inputted.  

If TIN is blank, one of these boxes 
need to be checked off.  

Complete each section fully as they apply.  

Check off the applicable box 
and go to section highlighted.   



 

 
 
 

 
 
 
 

 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 

There is space to add 3 controlling 
persons on form 594.   

If a controlling person cannot 
be identified, a senior officer is 

to complete this section. 
     

This is the personal 
address of the controlling 

person not the 
organization/corporation 

address.  

The section is to be completed 
by each controlling person. 



 

 
 
  

All signing officers are to sign here.  If 
more than one signing officer was 
stated in section 3, they should all 

sign.  

Advisor signature, date and Advisor 
code are to be entered here.  

Note:  If the Advisor owns the policy, 
the Advisor Declaration must be 

completed by another licensed and 
contracted Advisor.  


